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Business Builder 
10/13/2011
Hours: (20) 9 am to 2 pm Monday to Friday

Number of Positions Available:  4
Enterprise Development Trust Corporation (EDTC) is a nonprofit organization that is testing methods of building successful small businesses quickly and efficiently.  Using two of the most credible entrepreneur training curricula in the industry and 9 years experience building successful small businesses, EDTC is developing and testing methods of training and providing support services to small business owners.  We will be both building and delivering pilots for these programs in 2011 and 2012 and will run our first small business training program in October of 2011.
In this effort, EDTC is looking for students and professionals with an entrepreneurial spirit to help us build a secure online educational service, technical assistance services and other small business solutions.

Job Requirements

1. Proven ability to put together and implement solutions.  
2. Math and Language Arts competency
3. Pass Entrepreneurial Traits and Skills Assessment Test at 50%
4. Proven ability to build and manage a database of contacts
5. Proven ability to conduct research
6. Ability to coordinate and manage small to medium-sized projects.

7. High school diploma and some college experience required 
8. Excellent Communication skills

9. Reliability 
10. Working Knowledge of Word, Excel, Powerpoint, CRM software and Peoplesoft.
Job Duties
1. Learning to analyze and execute a business concept.

2. Working Schedule maintenance
3. Customer Surveys 

4. Client communication and follow up

5. New Market analysis

6. Market Research

7. Focus groups

8. Opportunity valuation

9. Organizational skills.

10. Account Reconciliation

Job Description:
· Receive training on how to analyze business concepts for the value of their opportunity
· Successfully evaluate and make recommendations for small business concepts
· Create start up plans and put together a team to pursue the opportunity
· Learn to work with real entrepreneurs and to oversee the successful development of real small businesses
· Provide organizational management and operational support to small business owners
Contact Information

Hajar Logan, Director, Enterprise Development Trust Corporation, Boston, MA 02124

hlogan@enterpriseincubators.org
This is a 3-month unpaid internship that leads to a 3-month paid internship and then a long-term position as a small business support professional.
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