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Job Description for a Sales Coordinator Intern
Hours: (20) Flexible: 8 am to 4 pm Monday to Friday

Number of Positions Available: 1

Enroll:  Job descriptions

In this effort, Enterprise Development Trust Corporation is looking for a sales coordinator that will oversee an offsite sales team.  This position plays a crucial role in getting to our goal to successfully building small businesses quickly and efficiently.  The ideal sales coordinator is able to learn and grow into a sales manager that can work with marketing and promotional efforts to meet and exceed projections.

Job requirements:

1. Deliver scripts and call lists through email or appropriate web-based sales force solution.

2. Receive and follow up on client leads 

3. Coordinate with at-home sales professionals to meet telemarketing and sales goals. 
4. Anticipate changes in the sales numbers 
5. Ability to edit scripts if necessary
6. Proven Communication skills

7. Ability to rearrange the sales team and their procedures if something is not working

8. Proven Reliability 
9. Punctual

This is a three month internship that will turn into a permanent position with bonuses and benefits
Contact Information
Hajar Logan, Director, Enterprise Development Trust Corporation, Boston, MA 02124

hlogan@enterpriseincubators.org
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