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Job Description for a Grant and Proposal Research and Writer Internship
Hours: (10-20) 8 am to 12 pm Monday to Friday

Number of Positions Available: 2
In this effort, Enterprise Development Trust Corporation is looking for a Grant Research and Writer.   If you are an articulate and convincing writer who is looking for an opportunity to break into the lucrative field of grant writing and nonprofit development consider joining Enterprise Development as we test methods of building economic self-sufficiency through growing successful small businesses quickly and efficiently.  
1. Proven ability to write convincingly
2. Ability to match the organizations goals with funding priorities
3. Ability to rank foundations and charitable corporations according to date and likeliness to fund
4. Proven ability to convincingly write and sell both programs and services 

5. An understanding of all of the successful components of a program
6. Provide office support for EDTC clients upon request 
7. Articulate

8. Proven Communication skills

9. Proven Reliability 
10. Punctual

11. Background in nonprofit development is a plus

This is a 3-6 month internship that will lead to a permanent position as a grant writer, or grant reviewer
Contact Information
Hajar Logan, Director, Enterprise Development Trust Corporation, Boston, MA 02124

hlogan@enterpriseincubators.org
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